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WELCOME STATEMENT  

 

Welcome to Coastal Christian Academy (CCA). We are truly 

grateful to the Lord for allowing us the privilege of being partners in 

ministry alongside you, the parents, and to your children. As we all 

spend much time committing the school year to prayer, we trust this 

will be an outstanding year of spiritual and intellectual growth for your 

family.  

It is our hope that you, together with your children, will 

thoroughly review the contents of this Parent/Student Handbook. It is 

a wonderful opportunity for a family discussion of values, morals and 

school policies. We feel these principles are important to maintaining 

a Christ-centered school of excellence, as well as the belief that 

parents are the primary party responsible for the education of their 

children. It is our privilege to come alongside you in support of these 

efforts.  

Once you have read the contents, a signature page will be 

provided for your acknowledgement. Please sign and return the 

signature page. May God richly bless you in the knowledge and grace 

of our Lord Jesus Christ.  

 

 

School verse 

“We are therefore Christ’s ambassadors, as though God were making 

His appeal through us. We implore you on Christ’s behalf: be reconciled 

to God.” 

2 Corinthians 5:20 NIV 
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STATEMENT OF FAITH 
 
We believe:  

 
In one God, the Creator and Sustainer of the universe, eternally existent in 
three Persons: Father, Son, and Holy Spirit.  
 
In the divine inspiration, infallibility, and final authority of the Bible as the 
Word of God.  
 
In the uniqueness of man, by virtue of his special creation in God's image, and 
his responsibility to understand and master the world to the glory of God.  
 
In the unique Deity of the Lord Jesus Christ, the incarnate, virgin-born Son of 
God.  
 
In the representative and substitutionary death of our Lord Jesus Christ as the 
necessary atonement for our sins.  
 
In the resurrection of the crucified body of our Lord and that blessed hope, 
His personal return.  
 
In the power of the Holy Spirit in the work of regeneration and His 
continuing work in the heart of the believer.  
 
In the bodily resurrection of the just and the unjust, the everlasting 
blessedness of the saved and the everlasting punishment of the lost.  
 
In the spiritual unity of believers in our Lord Jesus Christ.  
 
That God created marriage to be exclusively the union of one man and one 
woman.  
 
That God created people as expressly male and female.  

 

CCA PHILOSOPHY 

 

Coastal Christian Academy exists to help prepare children to be 

disciples of the Lord Jesus Christ. CCA will honor God by encouraging a 

desire for and love of Christ in each student so he/she will want to 

exemplify Him in all areas of life.  

CCA serves the community in the name of the Lord Jesus Christ by 

providing loving Christian care and high- quality Christian education for 

children of parents that desire a Christ‐centered education.   
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Servant leadership is exemplified by the staff and practiced by the 

students at CCA. Staff members serve the student body as stewards of 

Christ in many areas. CCA students are given the opportunity to serve 

each other, the staff, and are encouraged to reach out and serve the 

community at large. As a school, CCA encourages its students and staff 

to serve others through various service projects and outreaches.  

CCA believes the Bible clearly teaches that parents are primarily 

responsible for their child’s education, upbringing, and discipline. To 

this end it is CCA’s desire to be a support for the parents in their 

endeavor.   

CCA has biblically based expectations as a firm foundation to be 

backed by consistent encouragement and consequences. 

 

OUR OBJECTIVE 

CCA’s primary objectives are to:  

 disciple students in developing Christ-like character,  

 educate students with a biblical worldview, and  

 prepare students for their future with skills in 

communication, critical thinking, and problem solving. 
 

As a staff, CCA strives to achieve these objectives by: 

 Serving—Looking to Christ as our example, we serve the 

children and parents of Coastal Christian Academy, while 

modeling a life of servanthood to our students.  

 Guiding—Our purpose is to guide our students to a loving 

relationship with our Savior, and to assist them in achieving 

their best in school.  

 Building—Our vision is to help build students who not only 

love the Lord, but who also excel academically.   
 

The Christian school exists to support parents in their responsibility 

before God to enable each child to develop his or her academic 

potential. It functions as an aid with the two-fold purpose of equipping 

parents in their task of educating their children, and reinforcing 

Christian principles in the spiritual, emotional, intellectual, physical, 

and social realms of the child. 
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ADMISSIONS STATEMENT 

CCA reserves the right to determine whether or not our school is able 

to meet the spiritual, social, and academic needs of each student. In 

certain cases, it may be in the best interest of the school that the 

administration declines an enrollment request for a prospective 

student. The presence of major concerns could have an adverse effect 

on classmates, the Christian testimony, and the culture of the school.  

CCA does not discriminate on the basis of race, color, national or 

ethnic origin, in the administration of its educational policies, 

admissions policies and other school administered programs.  

CCA POLICIES AND PROCEDURES 

ACADEMIC/BEHAVIORAL CONTRACTS 

Academic Contracts may become necessary should a student fall 

significantly behind his/her grade level in one or more subject areas. In 

the case of this being necessary, the parents, teacher and an 

administrator would meet together to agree upon a course of action. 

When there is a final contract, all parties would sign it.  

Behavior Contracts can become necessary when a student 

continuously chooses behavior that violates CCA’s behavior standards 

as outlined in our behavior policy. Once again, in the case of this being 

necessary, the parents, teacher and an administrator would meet 

together to agree upon a course of action. When there is a final 

contract, all parties would sign it.  

AFTER SCHOOL PROGRAM 

CCA offers an after-school program for those students remaining at 

school after 3:15pm. The program runs from 3:15-5:00pm with a fee 

of $6/hour, or $225/month if paid in advance. Families will be billed 

monthly for After School fees. If your child remains at school after 

5:00pm you will be billed $1.00 per minute late, billed on the 1st of 

the next month. If your child will attend the after-school program, 

please send them with an extra snack to eat in the afternoon. Students 

who are not picked up by 3:15 will be automatically checked in to the 

After School program and fees will be charged accordingly.   
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ANIMALS ON CAMPUS 

Due to having a preschool and licensing regulations, no animals are 

allowed on campus. If an animal is to be used for education purposes, 

prior permission is required by Administration. Exception: service 

animals or service animals in training (verification needed).  

ATTENDANCE/TARDY POLICY 

School days/hours are Monday through Friday, 8:00 am to 3:00pm. 

The exceptions are school holidays and teacher in-service days. 

Students will only be released to persons who are authorized by 

parents to pick up as listed on their Emergency Pick Up Form. If you 

are sending someone who is not on your child’s list, you must contact 

the office by phone or send a signed note with your child. The person 

must bring identification with them in order to pick up your child.  

Tardy: A student is defined as tardy if he/she is not in his/her class by 

8:10. The first five tardies without consequence are to allow for any 

unforeseen circumstances. After five tardies, regardless of reason, 

parent contact will be made.  

Rainy Days A 15-minute grace period will be allowed at the beginning 

of the school day when it is raining. On rainy days, attendance will be 

taken up to fifteen minutes after class begins.  

Parental/Guardian Verification of Absence It is imperative that your 

child is in school every day to learn all that is required for the school 

year. Please ensure your child is not tardy, as instruction begins 

promptly at 8:00 am. Chronic tardiness and absences are disruptive to 

the classroom environment.  

Should your child be tardy or absent, please do not text or email, 

please call (858) 598-6846 to notify the school. A call to the school 

office is required for each day your child is absent. In some cases, a 

doctor’s note will be required when the student returns to school.  

California law requires students to be in regular attendance at school. 

It is the position of Coastal Christian Academy that no student can be 

absent from his/her studies without running the risk of impeding 

academic progress. We understand absences for reasons of illness or 

family emergencies are unavoidable, but, even if absences are 

excused, they can still take a toll on your child’s progress.  
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Regular attendance in classes is essential to the success of a student's 

school experience. One can never really make up or compensate for 

an absence from class. Any work done to make up what was missed 

during an absence is primarily an effort to bridge the gap in classroom 

experience. All students will be required to make up missed work, 

including homework, tests, projects and/or quizzes. Failure to make up 

the assignments within the allotted time will result in a zero.  

ATTENDANCE/ABSENCES POLICY  

Regular Absence: A regular absence is defined as any day of missed 

school, with parent approval. A student is allowed a total of 4 regular 

absences a quarter. Parents/students will receive a notification upon 

their 3rd absence. At the 4th absence, parents/students will be 

notified by the office to come to the school and meet with an 

Administrator. At this time the student may be put on an Attendance 

Contract. The terms of the Attendance Contract are at the discretion 

of the Administration.  

When special activities are planned on school days and regular classes 

are not held, students must attend and participate. These are not free 

days nor are they optional. These days include community outreach, 

field trips, and all other special days or activities.  

Note: A student may not participate in any Coastal Christian Academy 

activity on the day of a regular absence (unless the student has 

attended one half of the day). If a student is present for any part of 

the day, they are responsible for turning in all homework, 

assignments, and taking any test that was missed.  

Excused Absence: These pre-approved days do not count towards the 

4 or more absences that are considered excessive. Students must 

obtain an Excused Absence Request at least 48-hours or more in 

advance of the planned time off. Excused Absence Request forms are 

available in the school office and require parent and teacher’s 

signature. Completed forms must be turned in to the school office 

prior to the date of departure.  

Parents can request work for their child to do while on an excused 

absence, but it must be requested one week in advance of the 

absence, and it is the teacher’s discretion as to what work needs to be 

completed. Work must be turned in the day the child returns to school 

for credit. Work turned in after that will receive a zero.   
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Medical Absence: Medical appointments or absences that occur while 

under a doctor’s care are excused when a medical provider’s note is 

submitted to the school office.  

A Suspension: A suspension is considered a Regular Absence. 

However, all class work, tests, projects and homework missed during 

the suspension period will be due upon return.  

CAMPUS VISITATION POLICY  

To maintain security and ensure a peaceful learning environment, 

campus visitation is limited to the following:  

 A “shadow student” who plans to apply for admission to 

CCA. As a “shadow student”, the visitor will be accompanied 

by a currently registered student. Shadow days are from 

8:00am-12:00pm.  

 When visitors are on campus, they must first report to the 

school office to sign in.  

 To release a student from the campus with anyone other 

than the parent, a dated note with the parent’s signature or 

a phone call to the office is required. 
CHAPEL 

Chapel is held once a week on Wednesday morning beginning at 

approximately 8:10am. Our goal is to promote an environment that 

allows students to focus on and be spiritually fed by the Word of God. 

Chapel will include prayer, worship, and a message.  

CLASSROOM AMBASSADORS 

Students will take turns being a Classroom Ambassador. A Classroom 

Ambassador is a student who is assigned to greet visitors to their 

room. The student will greet visitors at the door and welcome them by 

shaking their hand and saying something like: “Welcome to Miss 

Poppins’ class. My name is Jane. We are studying Math right now. Do 

you have any questions I might be able to answer?” Every student will 

have the opportunity to be a class ambassador if they would like.  

CLASS PARTIES 

Class parties help make school fun!  If your child is having a birthday, 

please check with the teacher to see what can be planned to celebrate 

your child’s special day. Generally, parties will be held at the end of 

the day. Throughout the year there will be other celebrations for 
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Thanksgiving, Christmas, Easter, etc. and parent helpers are much 

appreciated! Be sure to let the teacher know if your schedule allows 

for you to volunteer to help out in this area. If your child has special 

dietary needs, please see the teacher to discuss how you can provide 

alternatives for them. Sending a small amount of a special “treat” (i.e. 

sugar free gummies, gluten free granola bar, mini popcorn bag, etc.) 

that is compliant with their diet is encouraged so that the teacher has 

something to give them if there is a time when the class has earned a 

reward.  

COMPUTER USE POLICY AND RESTRICTIONS  

The computer policy established by Coastal Christian Academy covers 

all school use of computers and networks. It is a comprehensive policy 

that restricts the use of the CCA computer network and equipment to 

only those purposes that are God-honoring and specifically related to 

church and school business. Students failing to comply with the policies 

and restrictions are subject to disciplinary action. 

DISCIPLINE 

Our desire in the area of discipline is to come alongside our parents in 

training their children in godly behavior which will be reflected in their 

character. Our goal is to build self-reliant, responsible, self-disciplined, 

independent, problem solving students. Responsible behavior is 

pleasing to God but is also beneficial to the child. 

Our discipline model is based on a plan called: The Wise and the 

Foolish – A Philosophy of Biblical Discipline Based on the Book of 

Proverbs. 

 

“Even a child is known by his deeds, whether what he does is pure and right.” 

Proverbs 20:11 

 

The goal is to develop students who are wise; students who look at 

and react to life from God’s perspective.  

 

The book of Proverbs describes four types of people/attitudes:  

 The Wise – they look at and react to life from God’s 

perspective. They make right choices based on the principles 
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of God’s Word and the result is submission to God’s will and 

His Word. 
 

“Blessed are those who find wisdom, those who gain understanding, 
for she is more profitable than silver and yields better returns than gold.” 

Proverbs 3:13-14 

 

 The Simple – those who don’t seek or haven’t received 

instruction, or haven’t learned yet but can be taught. 
 

“And I do see among the simple ones, I discern among the sons, A young man 

lacking understanding.” Proverbs 7:7 

 The Foolish – those who do not value the judgment of 

authority figures and do not respect them. They are 

rebellious, quick tempered and have chosen not to respond 

to training. They don’t care about rules and don’t learn from 

their past mistakes.  
 

“Wise people think before they act; fools don’t—and even brag about their 

foolishness.” Proverbs 13:16 

 The Scoffers (or mockers) – they have moved past being 

foolish, have been disciplined, but have not benefitted from 

it. They take advantage of the simple and the foolish and 

love to cause trouble. They have contempt for authority. 
 

“A proud and haughty man — “Scoffer” is his name; He acts with arrogant 

pride.” Proverbs 21:24 

 

Students will be taught what each level means and looks like. For 

students, whose misbehavior is at the level of Simple there will be 

instruction and training. Consequences will be discussed for the levels 

of Foolish and Scoffer.  Discipline always begins with love! We love our 

students enough to instruct them with the truth of the Word of God 

and discipline them based on the same. 

 

“No discipline seems pleasant at the time, but painful. Later on, however, it 

produces a harvest of righteousness and peace for those who have been trained 

by it.” Hebrews 12:11 

Each faculty and staff member is expected to administer discipline that 

is consistent with biblical principles. Most infractions will be handled 
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by the classroom teacher. Teachers will contact the parent either by 

email, note, or a phone call in the event that a student has a 

continuing issue of misbehavior. Teachers will assign appropriate 

consequences as needed including time out, recess detention, loss of 

classroom privileges, parent meeting, etc. 

In the case of a major infraction such as fighting, profanity, stealing, 

etc., the student will be referred immediately to the office for 

discipline. At this point the office administration will administer 

appropriate discipline and contact the parents by email or phone. In 

the case of an out of school suspension, a parent will be contacted and 

required to pick their child up immediately.                

The following list includes examples of major infractions: 

 Excessively disruptive in class 

 Gossip, slander, unkind words, profanity 

 Lying/cheating, forgery/plagiarism, theft 

 Encouraging inappropriate behavior in others 

 Excessive disrespect or defiance 

 Fighting or threats (verbal, written, physical) 

 Harassment or bullying of any kind (physical, emotional, 

verbal, inappropriate contact, racial abuse) * 

 Vandalism (graffiti/destruction of school property) 

 

*Bullying/Cyber Bullying is defined as intentional, repeated, physical, 

verbal, or social harm upon another person with the purpose of 

dominating, harming and/or humiliating that person (includes 

electronic transmissions such as texts, emails, social networks, etc.)  

For the safety and well-being of all students and staff members, 

threats of any nature, towards people or property, will be taken very 

seriously at CCA. CCA will treat threats as an assault – this includes the 

internet, social media, and text messages. Any intense physical 

contact, made with the intent to cause serious bodily harm, will be 

considered battery.  Discipline will be determined on a case-by-case 

basis or as deemed appropriate for the consequence.  

Suspension: A suspension may be in or out of school. The student is 

not allowed to attend classes or participate in Coastal Christian 

Academy extra-curricular activities for the duration of the suspension. 

Classwork and homework missed during the suspension period will be 

either provided or may be made up according to the school’s make-up 

work policy. This includes homework, tests, projects, in-class work 
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and/or quizzes conducted or due on the day(s) of suspension. In the 

event of an out of school suspension, the parents will be contacted to 

pick up their child immediately.  

Expulsion: The student is withdrawn from Coastal Christian Academy for the 

remainder of the school year; a consequence resulting from behavior clearly 

contrary to the school culture and to the CCA Student/Parent Handbook 

and/or multiple major infraction issues.  

Note:  Suspended and expelled students may not be on campus at any 

time or attend any Coastal Christian Academy related activities such as 

performances or parties.  

DRESS CODE POLICY 

The desire of our heart is to promote a Godly, non-revealing, modest, 

and well-kept appearance. We want to teach our students to present 

themselves as ambassadors of Christ by not stumbling a brother or 

sister by the choices they make with their clothing. 

All students are expected to comply with the Coastal Christian 

Academy Dress Code Policy. Unless receiving administrative pre-

approval, all students are required to wear approved CCA attire during 

school hours. Garments must be clean, neat, presentable, and fit 

appropriately.  They should not be oversized, frayed, torn, tight, baggy, 

or altered in any way to change the style.   

SCHOOL COLORS: Navy Blue, Light Blue, Khaki and White  

TOPS: Students may wear navy blue, light blue, or white polo shirts.  

Students may wear navy blue, white, or gray long-sleeved shirts under 

polos for extra warmth.  

BOTTOMS: Students may wear only navy blue or tan/khaki bottoms. 

Gray and black are not an acceptable color for bottoms.  Students may 

wear pants, shorts, skirts, jumpers, or dresses. Skirts, jumpers, dresses, 

and shorts MUST be an appropriate length, which is at or near the 

knee – no exceptions. Shorts or leggings must always be worn under 

skirts, jumpers, and dresses for modesty. 

OUTERWEAR: Outerwear (jackets, sweaters, vests) colors must comply 

with school colors: navy blue, white or tan/khaki. Gray or black may 

also be worn. Outerwear must be solid but may have a small logo or 

stripe on the arm.  



13 

 

FOOTWEAR: Shoes must be worn at all times. Appropriate footwear 

includes - Athletic, walking, dress shoes, or boots.   

Not permitted: Sandals with no back strap, athletic slides, flip-flops, 

slippers, or heels over 2” high. 

UNIFORM TOPS AND BOTTOMS PURCHASING OPTIONS: For the best 

prices, CCA suggests these options for purchases: Costco, Walmart, 

Target, The Children’s Place, or Old Navy. 

HAIR: Hair should be clean and neat. Unnatural hair coloring (blue, 

green, orange, etc.) and extreme styles (mohawks, hair-art) are not 

permitted. Both eyes must be able to be seen at all times during 

school hours. Upon Administrative review, any questionable or 

extreme styles will be disallowed  

NON-UNIFORM DAYS: On days deemed non-uniform days (free dress 

days and some field trips) dress should be modest, neat, and clean. 

Shorts/skirts must meet the standards of at or below the knee (skirts 

must have shorts underneath). Girls’ tops should be long enough to 

cover their tummy with arms raised.  

DRESS CODE NON-COMPLIANCE POLICY  

Students will be given two reminders when out of dress code. On the 

third infraction the student will be sent to the office and the parent 

will be contacted  

Students will be permitted to return to school functions once they are 

dressed in conformity with the provisions of our Dress Code Policy  

DROP OFF AND PICK-UP POLICY  

Safety and courtesy where children and church are concerned is our 

highest priority. We ask that you not use the front parking lot for drop 

off as we are leaving this area for church personnel. Thank you for 

showing your consideration in this area. Please observe the 5mph 

speed limit at all times when driving in the parking lot.  

Student Drop-off: 

 ALL students must be dropped off in the back of the parking 

lot and enter at the gated school entrance. Parents can drive 

up and drop their child off or park and walk their child in. 

Students and parents who park and exit their vehicle must 

walk between the B building and the preschool playground.  
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 Please make sure your child is ready to exit your vehicle as 

quickly as possible to prevent there being a “traffic jam” and 

to keep things running smoothly. Students will not be 

allowed to enter through the preschool door at the end of 

the building in the mornings. They must walk between the 

building and the playground and then put their school items 

on the rack outside. Students will not be allowed in the 

buildings without supervision.  

 If you are planning to park and drop your child off, we ask 

that you do not allow your child to exit the vehicle and 

proceed unaccompanied to their class. Please walk your 

child across the lot to the gated school entrance. 

 The first few weeks there will be someone in the parking lot 

to welcome and direct the students.  

 If you arrive at school after 8:15, please make sure you close 

the gate behind you.  

 Late arrivals (after 8:10) will need to check their child in at 

the office. 

Student Pick-up: 

 For afternoon pick up parents can use the back parking lot or 

the front lot. Once again please do not let your child run into 

the parking lot unattended.  

 Parents can pick their child up between 3:00 - 3:15pm from 

the outside grass area. Students will be in a designated area 

with their class.  

 At 3:15pm the remaining students will be checked into the 

After School Program. 

 All parents should enter and exit CCA through the walkway 

between the playground and B building. 

  

ELECTRONIC DEVICES  

Cell phones, laptops, tablets, headphones and earbuds may be used 

with permission from the teacher during class throughout the day 

(8:00am-3:00pm), only in correlation with classroom instruction and 

for academic purposes. These devices are prohibited for use for any 

other reason outside of academic purposes, including: texting, instant 

messaging, use of social media apps, checking the time or news feeds, 

video and music streaming, or listening to music, etc. Violations will 

result in confiscation and the item will be released only to the 
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student’s parent. Any device confiscated more than twice will not be 

permitted to be used at school for the remainder of the year. 

Electronic devices such as radios, CD players, iPods, MP3 players, 

video games, tablets, etc. are not necessary at school and will be 

confiscated immediately.  A parent will be contacted, and they may 

pick the item up in the school office. 

EMERGENCY PACKS 

Emergency packs will be provided by the school for each child 

enrolled. This will consist of adequate food and water that would last 

up to 3 days. The school also has “space” blankets, first aid supplies, 

and other emergency items.  

FIELD TRIPS 

Field trips are an excellent way to enhance the curriculum. A 

permission slip will be sent home in advance and no student will be 

allowed to attend a field trip without a signed permission slip. Grades 

3-6 are allowed to take field trips throughout the year. Parents are 

encouraged to sign up to assist as chaperones at least once during the 

school year. It is great fun to see your child interact with their peers 

and to be a part of a learning experience. Driving chaperones will be 

required to show proof of current driver’s license, registration, and 

insurance.  

Grades TK-2nd generally do not go off campus due to seatbelt laws 

and liability. They have the option to plan on-site or walking field trips 

to enhance the curriculum or as an outreach opportunity.  

FOOD AND DRINK  

Food and drinks are limited to designated eating areas. No food or 

drink with the exception of water bottles is allowed in classrooms 

during school hours. Teachers may receive administrative approval to 

allow for food and drink in class during selective occasions such as 

class parties and celebrations. 

Highly Important: Absolutely no food, liquid of any kind or candy is 

allowed in the Chapel Room, Fellowship Hall or the Worship Center at 

any time. This policy is NON-NEGOTIABLE. Anyone carrying a beverage 

or food into the Chapel Room, Fellowship Hall, or Worship Center will 

be asked to leave it outside, regardless of container. Gum is not 

allowed on campus at any time. 
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GENERAL PLAYGROUND RULES 

 Students are not permitted to hang on trees or climb on the 

playground walls. Again, there are liability issues so please 

enforce this with your child if you are allowing them to play 

on the playground after school.  

 All play and school equipment must be used only in the 

manner for which it was designed. Students will be taught 

specific rules for using playground equipment in a safe 

manner.  

 Students must get permission from the playground 

supervisor in order to leave the playground for any reason 

including using the bathroom or going to the office.  

 “Locked” games are not permitted, meaning students may 

not exclude anyone wanting to play a game.  

 Students must put all equipment away and line up 

immediately when the whistle blows 

 Students will respect and follow the directions of anyone 

supervising the playground and lunch tables 

Teachers or administration will address and explain all playground 

rules during the first week of school. 

GRADING 

Communication with parents regarding your child’s grades is 

extremely important to us. If you ever have questions about your 

child’s grades, please talk to their teacher immediately. If your child is 

at risk of receiving a D, F, N, or U, the teacher will contact you for a 

meeting to discuss what measures will be helpful in assisting them in 

improving their grades. Report cards will be sent home quarterly and 

will include subject grades as well as character and work habit grades. 

Communication will be sent home to parents of those students who 

may be at risk of possible retention or not returning the following 

school year due to low grades. Any student who receives a letter 

grade lower than a D in any core subject for two consecutive grading 

periods will be required to meet with an administrator to determine a 

possible course of action. This can include but is not limited to 

acquisition of a tutor, outside testing, etc. 

HEALTH SERVICES 

The Administration has basic first aid supplies to care for minor cuts, 

bruises, injuries, or illnesses. Dispensing of any medication must be 
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accompanied by an Administration of Medication form. This form 

must be signed by the parent for administering of over-the-counter 

medications. Prescription medications must have a form signed by the 

doctor and be in the original container.  

ALL MEDICATIONS MUST BE KEPT IN THE OFFICE NOT IN YOUR CHILD’S 

BACKPACK FOR SAFETY REASONS. CCA will not administer any vitamins 

and students may not have supplements or vitamins in their 

backpack.  

HOMEWORK 

At CCA, we believe homework is a valuable opportunity for 

reinforcement of what is taught in class each day, as well as to teach 

important time management skills. The discipline of daily practice pays 

off with increased knowledge and higher test scores. Homework also 

gives parents an opportunity to see what their child is learning and 

assist them in understanding the material. Each teacher develops their 

own homework policy and will explain their policy at Parent 

Orientation Night.  

Homework provides students with the opportunity to: 

1. Study material learned in class and prepare for the next 

lesson/test or quiz 

2. Practice and apply material already learned for mastery of 

skills and process 

3. Demonstrate learning in an alternative way (Example: 

Projects) 

 

HYBRID STUDENTS 

All Hybrid students attend class on Tuesday, Wednesday, and 

Thursday. Monday and Friday are home school days. Hybrid students 

are invited to attend Monday Funday and chapel with parent 

supervision. In the hybrid program, parents will communicate closely 

with their child's teacher and receive lesson plans for their home days. 

 Worksheets and any supplemental material used in class on those 

days are sent home by the teacher for the home school days.  The 

same homework that is assigned to the other students will be assigned 

to hybrid students. Parents are expected to present all content at 

home that the teacher is presenting in class, so their child stays on 

track with their class. If there are tests or new material presented on a 

home day, it would be the parent's responsibility to teach that 
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concept or proctor the test. Because of that, in grades 1-6, it is 

recommended that hybrid families purchase the teacher editions of 

our curriculum to assist with their homeschooling days. Teacher 

editions are not included in the price of tuition and would be an 

additional personal cost to the family.  Hybrid students may attend all 

field trips, special events, and class parties that are not on their 

regular class days as long as a parent attends with them. 

INCOMING STUDENTS  
Academic Contract: Incoming students may be placed on Academic 

Contract if the student is entering Coastal Christian Academy with any 

of the following transfer grades from their prior academic institution 

(most recent semester, quarter, or current in-progress term):  

 One or more F’s 

 More than two D’s  

 One or more U’s for Citizenship  
 

All students on Academic Contract terms will meet with an 

Administrator at the end of the progress term to determine ongoing 

eligibility to remain at Coastal Christian Academy. 
 

Behavior Contract: Incoming students may be placed on a Behavior 

Contract if their previous report card or behavioral record indicates a 

need for one. Parents agree to allow CCA to contact a previous school 

teacher or administrator for the purpose of gaining information that 

may help in determining if a student is a good fit for our school in this 

area.  
  
LADIES FIRST 
Students will be required to observe respectful behavior when walking 

in line and entering or exiting a classroom by practicing boys allowing 

girls to walk in line ahead of them and enter or exit a room first.  

 

LOST/STOLEN ITEMS 

CCA is not responsible for lost or stolen items. To avoid unnecessary 

loss or misplacement, students should not leave valuables 

unattended, and are urged not to bring them to school. There is a 

small bin for lost and found items located in the main office. All lost 

and found may be turned in to the school office. Office personnel will 

attempt to return the item to its owner. If no owner is found within a 
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reasonable amount of time (2-4 weeks) the item will be disposed of or 

given away.   

LUNCH/SNACK   

Parents are responsible to provide a healthy morning snack and lunch 

for their child. Please do not pack candy in your child’s lunch. Groups 

will rotate during the times of snack, lunch, and recess. All students 

will share the responsibility of serving the student body by cleaning 

the lunch area throughout the school year.   

MAKE-UP WORK 

If a student is absent for any reason, they are expected to make up any 

work they missed while absent. If the absence is due to illness, the 

student will have one day for each day they were absent to complete 

the work they missed. Teachers may use their discretion as far as 

whether or not all missed work needs to be made up or only certain 

subjects/worksheets. Tests, quizzes, projects, and reports will always 

need to be made up and should not be postponed for more than two 

or three days. Teachers will send home any missed work on the first 

day the student returns to school.     

Scheduling time to take tests will be at the teacher’s discretion. For 

example, if a student arrives to school at 10:00 am and had a test at 

8:30 am, that test must be made up that day at the teacher’s 

discretion, including recess time. 

MONDAY FUNDAY 

Monday Funday will be each Monday morning from approximately 

8:15-8:30am. The purpose for this time is to begin the week with a fun 

gathering that gives students a time to adjust back into the school 

week. Generally, we will pray, dance to some fun songs, or allow 

students to tell a joke. It is a sweet way to build relationships and have 

fun together. If Monday is a holiday or school is closed for any reason, 

Monday Funday will not be observed.   

MOVIES/VIDEOS 

Occasionally teachers may choose to show a movie or video in class. 

Movies will be rated either G or PG and will be either curriculum 

related, used to support the reading of a book in class, or used as an 

in-class reward.    
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PARENT CONFERENCES 

Formal Parent Conferences occur once a year in the fall shortly after 

the first report card. These will occur over two minimum days to allow 

the teachers time to meet with each family in the afternoons. During a 

Parent Conference, you and the teacher will chat about your child, 

review their report card, and answer any questions you might have. 

Parents may request a conference with their child’s teacher at any 

time throughout the year. You may speak to them before or after 

school or email them to arrange for a time that you both can meet.   

PARENT/GUARDIAN RESPONSIBILITIES  

It is the responsibility of the parent or guardian to educate their child 

both by instruction and by example according to biblical standards in 

the following ways:  

 Provide spiritual guidance through regular church 

attendance, prayer and Bible reading at home.  

 Pray faithfully for your child, the teachers, and Coastal 

Christian Academy  

 Support the school discipline plan  

 Faithfully support teachers, administrators, and school 

policies  

 Handle any concerns quietly and only with the person 

involved as much as possible 

 Enforce school dress code, with attention to neatness, 

safety, and cleanliness  

 Ensure your child attends school daily and on time  

 Require completion of classroom and homework 

assignments  

 Pay Tuition Promptly   
 

CCA highly encourages attendance at meetings such as prayer 

meetings and other informative parent meetings held throughout the 

year. 

PROJECTS AND REPORTS 

At various times throughout the year teachers may assign a project or 

report. Clear instructions will be given, and parents are encouraged to 

assist their child in completing these projects/reports within the 

delineated time frame. Late projects/reports will not receive full 

credit. We do know that at times there can be extenuating 
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circumstances. If this is the case, circumstances will need to be 

described in writing and approved by the teacher and administration 

in order for full credit to be given.  

SCHOOL-WIDE RULES 

 Honor God 

 Always be courteous 

 Respect other students and their property 

 Respect those God has placed in authority over you 

(teachers, staff, volunteers, etc.).  

 

SCHOOL SAFETY 

 Students are not to enter any room or hallway unless 

supervised by an adult 

 Students are not to run in the buildings 

 Students are not allowed to leave the campus for any reason 

unless accompanied by their parent or other authorized 

adult.  

 During recess times students are to remain in the 

designated, supervised playground area.  

 Students may not be in any room or building on campus 

without adult supervision.  

 

SKATEBOARDS, ROLLER SKATES/BLADES AND BICYCLES  

These items may not be used on Coastal Christian Academy/ECSBC 

school property, including parking areas, at any time with the 

exception of students who ride to and from school. A bicycle rack is 

not available for students who choose to ride their bikes to school, but 

they may be parked behind the office. CCA does not accept 

responsibility for stolen items.   

SOCIAL MEDIA POLICY 

Whether school related or not, all comments on websites, internet 

applications, or social media sites which Coastal Christian Academy 

students post or allow to be posted, must be considered true by school 

administration. If the comments/content are deemed inappropriate 

for any reason by the school’s administration, it will result in 

disciplinary action.  
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STUDENT PHONE USAGE  

Students may place phone calls to parents from the CCA office only 

once they have received permission from faculty or staff. Parents, 

please refrain from contacting your child during the school day via cell 

phone or text. Office staff is available to send messages to your child 

when needed.  

TESTING  

Tests are mandatory and are to be taken on the scheduled days and 

times. If a student is absent when a test is to be taken, they will take it 

on the first day they return unless there has been an extended 

absence or an extenuating circumstance. Communication is very 

important, so if there are circumstances that prevent a student from 

taking necessary tests on time, the teacher and parent will set up a 

meeting to discuss the situation.  

Standardized testing will be done in the Spring for specific grade levels 

that are to be determined by the administration.  

TOYS 

CCA discourages students from bringing toys to school except with 

teacher approval on special occasions such as “sharing days.” Toys can 

be easily lost or broken. CCA does not allow any trading or buying of 

toys between students. Students are not allowed to play with toys 

from home during recess. 

VISITORS 

All visitors must check in at the school office prior to going to the class. 

Visitations are for a limited time only and must be approved by the 

administration. If your child forgets his/her backpack, lunch, snack, etc. 

please bring it to the office and we will be happy to take it to their 

classroom.  

WATER BOTTLES 

Students are required to bring a filled water bottle to school every day. 

If your child needs additional water, please send a second water 

bottle. CCA will no longer provide plastic, disposable water bottles. If 

your child comes to school without a water bottle, the policy is: 
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1. Students will go to school office and “check out” a CCA water 

bottle. All checked out water bottles will be logged. Parents 

will immediately receive an email that their child has 

checked out a water bottle. 

2. Student must check water bottle in at the end of the day. 

3. After a student checks out (3) water bottles in a school 

quarter, parents will be called and must bring a water bottle 

to school. 

STUDENT EXPECTATIONS & ACKNOWLEDGEMENT 

Covenant and Honor Code 

We the students of Coastal Christian Academy are fully aware of our 

daily dependence on the grace of God. We commit to set ourselves 

apart in thought, word, and deed, to honor Jesus Christ, and to love 

our neighbor. We aspire to live our best for the Lord by conducting 

ourselves in the spirit of Titus 2:11-12: 

“For the grace of God that brings salvation has appeared to all men, teaching us 

that, denying ungodliness and worldly lusts, we should live soberly, righteously, 

and godly in the present age.” 

 Therefore, I will guard my tongue, speaking that which is 

wholesome and edifying. (Ephesians 4:29; Exodus 20:7)  

 Therefore, I will honor and obey all divinely appointed 

authorities. (Ephesians 6:1-3; Romans 13:1)  

 Therefore, I will not judge others who believe differently 

from me, realizing that they have freedom in Christ in 

matters of conscience. (Romans 14:13; Colossians 2:16-17)  

 Therefore, I will resolve conflicts with others directly and 

humbly, speaking the truth in love. (Matthew 18:15-17; 

Ephesians 4:15-16)  

 Therefore, I will pursue knowledge and wisdom through 

Christ, for His glory alone. (Proverbs 2:2-5; 1 Corinthians 8:1)  

 I will refrain from lying, cheating, and stealing and will 

discourage those who do. (Ephesians 4:25; Proverbs 12:22) 
 

Therefore, I pledge, by the grace of God, to speak edifying words, to 

submit to proper authorities, to respect the differences of others, to 

resolve conflicts, and to pursue knowledge through Christ. 
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I will seek biblical resolution in my conflicts. I pledge to hold my fellow 

students accountable to these principles and ask that they do the 

same for me, in order that Jesus Christ might be honored and 

glorified.  

Student signature: ______________________________________ 

Parent signature: _______________________________________ 


